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Grand Theatre Center for the Arts 
 

Theatre Rental Application Form 

  
Please fill out this form thoroughly.  A minimum of 8 weeks before the event is required to book.  Please include any 
paperwork required below.  Missing items will result in a declined application. You will receive an answer within 7 
business days. Reservations are not confirmed until a rental contract has been executed and deposit payment received.  
Please familiarize yourself with our booking guidelines prior to completing this form.  

 
Theatre:           Studio Theatre           Eleni Tsakopoulos-Kounalakis Theatre 
  
 

Individual/Organization:           
          

        Organization Contact:      Office Number:  

          Mailing Address:     Mobile Number:  

           City, State  Zip:          Fax Number:  

  Website:   Email:  
 

Name of Event:  
 
  Type of Event:         Meeting Play Musical Concert Other____________________ 
                              
      Lecture Variety Show Dance Performance 

 
  Please write a brief description about the event.  

 
        

       Event Contact (must be present at the event):    

   Mobile Number:    Email:  
 

Dates being requested:   
Giving a range (example: a Friday or Saturday in the last two weeks in March) makes it easier for us to accommodate your request 

than just asking for a specific date. 
 

Date or range:   Time in:  Time out:  Perf. time:   or       Rehearsal 

Date or range:   Time in:  Time out:  Perf. time:   or       Rehearsal 

Date or range:   Time in:  Time out:  Perf. time:   or       Rehearsal 

Date or range:   Time in:  Time out:  Perf. time:   or       Rehearsal 

Date or range:   Time in:  Time out:  Perf. time:   or       Rehearsal 

Non-Profit?       Yes        No        On File 
  If “yes” please attach documentation. 

http://www.atthegrand.org/Grand_Center_Booking_Guidelines.pdf
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Expected Audience in Attendance: ________  (Note: doors open ½ hour before start of program unless otherwise arranged) 
 
Front of House Services 
                   Will this be a ticketed event?         Yes        No    (If  “yes” please also fill out a ticket request form.)           

  Will merchandise be sold at your event?        Yes        No         Will you be taking donations at your event?          Yes         No   

              Will your event have programs?         Yes        No                          Do you expect Press to attend?         Yes         No         

              Will you be providing catering ?       Yes        No  

 
Technical Services 
  Will you need audio/music playback?         Yes        No      Will you need sound reinforcement (vocal/instrument)?         Yes         No 

        For stage lighting do you need:      Simple wash and general area light.             Podium special with area light for a lecture.                   

           Two color wash with a few specials.           Event specific designed plot hung and focused. 

                 Concert style light with general areas and saturated color washes.         

Equipment Needed 
 
Audio: 

              Equipment Quantity               Equipment Quantity               Equipment Quantity 
Standard corded mic  Instrument mic  Direct input box  

Wireless lapel mic  Wireless hand-held mic  Monitor speakers  

iPod/MP3 connection  CD player  Tape player  

 
Lighting & Projection: 

              Equipment Quantity               Equipment Quantity               Equipment Quantity 
Follow spot  Side light booms  DVD/VCR  

Video projector  Projection screen   Laptop computer  

 
Miscellaneous: 

              Equipment Quantity               Equipment Quantity 
Tables on stage  Chairs on stage  

Music stands  Music stand lights  

Upright piano  Dance floor  
Grand piano  Additional technician hours  

 

 
Are you planning to record your event?         Audio         Video         No     
 
Groups with more than 10 persons (cast and crew combined) must provide 
the following information.  Persons listed below MUST be present during  
entire use of the facilities. 
 
Stage Manager or Director: _______________________      Mobile Number: _________________ 

 
Backstage/Dressing Room Coordinator: _______________________ 
 
Adult Supervisors*   1) _________________________  2) ________________________  

   3) _________________________  4) ________________________ 

*Adult Supervisors are required for all events that include children under 18 years. 

 

 Quick Cost Estimator 
 

    # Rehearsals (midweek) 
      # Midweek Performances 
       # Weekend Performances

  
 Base rental cost* 
 

 *  higher ticket income will increase base 
rental fee 

 
       Box Office Fees 
          Janitorial Fees 
 
               Subtotal 
 
    Audio Equipment 
  Lighting Equipment  
      Misc. Equipment 
      Additional Labor 
 
               Subtotal 
 
Estimated Rental 

If you have a rider or similar document with your technical requirements please attach it.  

http://www.atthegrand.org/Rentals.php
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